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Accounting for Small Businesses, Inc.

Client
Monthly Checklist
Month

Sales Summary

Copy of Bank Statement

Weekly Payroll Sheets

Check Register (One write system)

Credit Card Merchant Services Statement

Merchant Monthly Statements

Month-end (year end) Inventory

Month-end Accounts Payable

Cash payouts

Credit Card used to purchase supplies

Accounts Receivable List

3300 Monroe Avenue, Suite 100 B, Rochester, New York 14618 / 585-249-9330 / 585-249-0010 fax

Michael Roth, Registered Representative, Securities offered through H.D. Vest Investment Services®™™, Member

SIPC, Advisory Services offered through H.D. Vest Advisory Services®™, Non-bank subsidiaries of Wells Fargo &
Company, 6333 N. State Hwy. 161, Suite 400, Irving, TX 75038. (972) 870-6000



